

“Insert Business Logo Picture here(Optional)”
You just need to update the Blue highlighted sections once and that will stay the same for all invoices. Yellow sections are client specific so will need to be once for each individual client. Then just update the table as needed with service or product you provided to client. If you are not registered for VAT then delete all sections referring to VAT number. Delete this red text and unhighlight all sections once updated.  If you need assistance to create a tax invoice template for your business contact info@fundery.co.za.
TAX INVOICEInvoice Date
XX June 2023

Invoice Number
INV-001

VAT Number
Insert client VAT Number if applicable


Client Name here.
YY (Pty) Ltd
1 Client street road
Benoni
Johannesburg 2196
South Africa



Your business name (Pty) Ltd
XX Name your street Drive
Bryanston
Sandton
Johannesburg 2196
South Africa
VAT Number: If applicable insert here


	Description
	Qty/Hrs
	Unit Price
	Discount
	VAT
	Amount ZAR

	Call Out
	1hr
	100
	0%
	15%
	1,000.00

	1 product
	2Qty
	250
	0%
	15%
	3,000.00

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Subtotal
	4,000.00

	
	
	
	TOTAL VAT
	600.00

	
	
	
	TOTAL ZAR
	4,600.00



DUE DATE: XX July 2023
Please contact us within 7 working days of your invoice, should you wish to query an entry on this invoice.
Contact Person: Enter your business Contact Person
Email Address: Enter your contact person email address
Tel: Enter your contact person phone number



Company Registration No: XXXX/XXXXXX/XX. Registered Office: Add your business address here
